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Dear Parents/Carers   
 
Our Parents’ Evenings this term will be held on Tuesday 16th October from 3.45pm to 
7.30pm and Wednesday 17th October from 3.45pm to 5.45pm. Appointments will last for 
ten minutes each and you will be given a choice of an early or late appointment.  Can I 
ask for your co-operation in keeping as closely as possible to the timetable that is 
arranged so that no parents are kept waiting for their turn.  If there are any matters 
unresolved at the end of your appointment time then I am sure your child's class teacher 
will be only too happy to arrange a mutually convenient time for further discussion. 
 
We will try to arrange convenient appointments for all parents but if no suitable time can 
be agreed within the above dates and times, please contact your child's class teacher to 
arrange a convenient time.   
 
If you have more than one child in the school, we will try to co-ordinate your appointments 
so that, within reason, one appointment follows another.  To help us to organise 
appointments can you please fill in and return the attached form by Friday 5th October. 
 
Lost Property 
Lost property will be available for parents/carers to look through and reclaim any lost 
items.  Unfortunately, any items still left after parents’ evening will be disposed of as we 
simply do not have the space to store lost property for lengthy periods. 
 
Book Fair 
We will be holding a book fair (provided by The Book People) in the Sportshall during 
parents’ evening times. The book fair will also run from 3.45pm to 4.30pm on the other 
days that week. Please come along and have a look. If you are unable to get to the Book 
Fair orders can be sent, with payment, to the school office.  Your chosen books will be 
sent home with your child. 
 
Please make every effort to attend the parents’ evenings; it is so important to the children 
and certainly shows them that you are interested in their progress.  
 
Thank you for your support. 
 
Yours sincerely 
 

 
Mrs L Laird 
Headteacher 
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Please return this form to the school office 
by Friday 5th October. 

 
 
Name of child........................................................Class Teacher......................................... 
 
To help us in our planning could you please indicate all days and times which are 
convenient. (Please tick) 
 

 
 
 

 
Tuesday 16th October 

 
 

 
Wednesday 17th October 

 

 
Early 3.45pm - 5.30pm 

 

  

 
Late 5.45pm – 7.30pm 

 

 
 
 

  
 

 

 
Please fill in an appointment slip for each of your children 
 

 
 
If you have more than one child in school, can you please write their names, oldest first, 
youngest last on the form below to help us to co-ordinate your appointments. 
 
This section need only be completed once and returned. 
 

 
Name of Child 

 

 
Class Teacher 

 
 

 

 
 

 

 
 

 

 
 

 

 
 
Signature of person with parental responsibility................................................................... 


